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1.  GENERAL PROVISIONS 

1.1 The Internal Audit Regulations of "Aktina Capital" Limited Liability Company (hereinafter 
referred to as the "Company") have been developed in accordance with the Law, the 
normative legal acts adopted on its basis, and the rules of the regulated market operator. 

1.2  The key concepts used in these Regulations are as follows 

Competent Governing Body: he General Meeting of Participants of the Company, if no Board is 
established; 

Service Members: The Head or a Member of the Internal Audit Service; 

Service: The unit or person performing the internal audit functions of the Company (including the 
Head of Internal Audit). 

Monitoring: An ongoing continuous function performed by the Service., 

Internal Audit: A set of functions performed by the Service to assess the Company's compliance with 
the Law, the normative legal acts adopted on its basis, the rules of the regulated market operator, 
and the internal legal acts of the Company. It also aims to control risks and covers all levels of the 
Company's management and operations. Within the scope of internal audit, the Service: 

1) Exercises control over the Company's ongoing activities and risks; 

2) Verifies the Company’s compliance with the requirements established by the law, the normative 
legal acts adopted on its basis, the regulated market rules, the Company's rules of operation, 
and other legal acts; 

3) Provides conclusions and submits recommendations on matters raised by the Competent 
Governing Body and other relevant issues. 

Audit: A periodic function carried out by the Internal Audit Service based on the frequency and 
schedule established by this Regulation; 

Supervised Persons: The Executive Body or Management of the Company, the structural subdivisions 
of the Company, including persons engaged in specialized activities based on professional 
qualifications on behalf of or within the Company. 

Law: The Law of the Republic of Armenia "On the Securities Market." 

1.3 The terms used in these Regulations shall have the meanings established by the Law and other 
internal legal acts of the Company. 

1.4 These regulations shall also apply if the Company's Internal Audit functions are performed by 
a single individual, namely the Head of Internal Audit. 

1.5 The implementation of the activities and/or operations described in these Regulations, as well 
as communication between the Company and its Clients, may be carried out using the software 
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solutions, postal communication, electronic communication, or other means of 
communication established or proposed by the Company for this purpose. 

2. THE STATUS OF SERVICE 

2.1. The Service is a permanent body of the Company operating based on the laws of Armenia, 
other normative legal acts derived from them, the Charter of the Company, and these 
Regulations, and it is vested with the powers granted under these Regulations. 

3. FUNCTIONS AND STRUCTURE OF THE SERVICE 

3.1 The functions and structure of the Service, including the number of members, shall be 
determined by the Company's internal legal act ("Company Structure"). 

4. FREQUENCY AND SCHEDULE OF AUDITS 

4.1 The Service conducts program-based, ad hoc, and ongoing Audits and reviews within the 
Company. 

4.2 The frequency and timing of program-based Audits are determined by the Service's annual 
work plan. 

4.3 Ad hoc Audits and thematic reviews are conducted: 

4.3.1. By decision of the Competent Governing Body; 

4.3.2. At the initiative of a Service Member. 

4.4 Ongoing Audits are conducted by Internal Audit as part of their daily activities. 

5. PROCEDURE AND TIMELINES FOR THE COMPANY'S REPORTING TO SERVICES 

5.1 The Service verifies the Company's compliance with deadlines for submitting reports to its 
clients, the regulated market operator, and/or the Central Bank of the Republic of Armenia in 
accordance with the Law, other normative legal acts adopted based on it, the rules of the 
regulated market operator, and the internal legal acts of the Company. 

5.2 If a Service request is made, daily reports must be submitted electronically for review by the 
Service at least 1 (one) hour before the submission deadline. 

5.3 Weekly reports must be submitted for the Service review at least 1 (one) day before the 
submission deadline. 

5.4 Monthly and quarterly reports must be submitted for review at least 2 (two) days before the 
submission deadline. 
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5.5 Annual reports must be submitted for review at least 7 (seven) days before the submission 
deadline. 

5.6 Reports on each modification and transaction must be submitted for review at least 2 (two) 
days before the submission deadline. 

5.7 Reports on mandatory and suspicious transactions submitted to the Financial Monitoring 
Center must be provided to the Service as per transaction occurrences. 

5.8 Reports submitted by investment service providers must be accurate and complete. 

5.9 All reports must be signed by the Executive Director, Chief Accountant, Head of the relevant 
division, and the responsible employee, except for daily reports, which are prepared and 
maintained only in electronic form. 

5.10 Reports are reviewed, signed, and forwarded by the Service to the relevant division. 

6. WORKING PLAN OF THE SERVICE, REPORTING, AND CONCLUSIONS SUBMISSION 
PROCEDURE 

6.1 Each year, the Competent Governing Body approves the Service's annual work plan, which 
must include: 

6.1.1. Frequency of Audits; 

6.1.2. Audit periods. 

6.2 When preparing the working plan (scedule) of the Service, the following factors must be 
considered: 

6.2.1. Experience from previous similar Audits; 

6.2.2. Requests from division heads for Internal Audits in their areas of activity; 

6.2.3. Complexity and scope of operations in the divisions being re-audited and the level 
of professional competence of employees; 

6.2.4. Professional preparedness and experience of Service members. 

6.3 The Service submits reports to the Competent Governing Body:  

6.3.1. Quarterly (by the 25th of the month following the reporting quarter), including 
descriptions of work performed, identified errors and deficiencies, and recommendations 
for corrective actions, 

6.3.2. Annually (by July 1 of the following year), detailing violations of legal requirements 
detected during the past financial year, specifying their nature, quantity, and the 
effectiveness of corrective actions taken; if no violations are found, a general report on 
conducted Audits is provided.  



                                                                                                                             INTERNAL AUDIT REGULATIONS POLICY 

5 

 

6.4 The Service submits an opinion on the Company's activities at least once a year at the Annual 
General Meeting of Participants- during the approval of the Company's annual financial 
statements.  

6.5 The opinion specified in the clause 6.4 of this Regulation shall include:   

6.5.1 Information on the Service's activities in the past financial year; 

6.5.2 Information on the effectiveness of measures taken to improve the qualifications 
of professionals acting within or on behalf of the Company; 

The opinion may also include recommendations aimed at mitigating existing and potential 
risks, as well as suggestions for improving the Company's operations and other relevant 
information 

 

7. RIGHTS AND OBLIGATIONS OF THE SERVICE (SERVICE MEMBERS) 

7.1 The Service has the right to: 

7.1.1 Set deadlines for rectifying identified deficiencies and violations that do not entail 
criminal or administrative liability; 

7.1.2 Participate in meetings, consultations, and gatherings of the Competent Governing 
Bodies with an advisory vote, express opinions, and make proposals. 

7.2 Service members are obliged to:  

7.2.1 Comply with the requirements established by the laws of the Republic of Armenia, 
other legal acts, the Company's Charter, and these Regulations; 

7.2.2 Not interfere with the regular activities of Supervised Persons. 

8. RISK MITIGATION 

8.1 The purpose of Monitoring and Audits is to identify and report risks associated with the 
Company's activities, including minimizing various types of conflicts of interest, as well as 
detecting and addressing errors and omissions arising from the activities of the Company and 
its employees. 

8.2 The Service conducts strategic monitoring on a monthly basis and tracks the progress of 
ongoing projects:   

8.3 The Service exercises control over risk management. For this purpose, it monitors financial 

indicators outlined in the strategy, evaluates their compliance with the planned targets, and 

identifies any deviations. The results are then submitted to the Competent Management 

Body.  
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8.4 If a potential conflict of interest between the Company and its Clients is anticipated, the 

Service shall submit information on the implementation of preventive measures to the 

Competent Management Body within five (5) working days.:  

9. MISCELLANEOUS 

9.1 Amendments and additions to these Regulations are approved by the General Meeting of 
Participants (if no Board is established) and come into force within the timeframe specified in 
the meeting's resolution. 

 


